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Merlin Site Inspection Order Form
Merlin Information Services may provide sensitive data, including personal identifying information.  To receive access to certain products, a site inspection is required.
Be sure to discuss your access requirements with a Merlin sales representative before submitting this form.
This inspection is essential to ensure the data is used only by legitimate commercial or government concerns.  Upon receipt of this form and subsequent payment for the inspection, a third party agent will make an appointment with your contact to schedule a site inspection. During the inspection, our agent will meet with your contact and take pictures of the premises, which will be retained in your file. All inspection results are confidential and are not distributed to third parties unless demanded by subpoena or court order.
COMPANY INFORMATION
Company Name:       
  
Contact Name: 
Contact’s Direct Phone:                          Contact Hours:  
Physical Street Address:       
 
City:        State:       Zip:           
Address type:   FORMCHECKBOX 
 Commercial    FORMCHECKBOX 
 Residential

Alternate Contact (if applicable): 
IP Address(es): 
Internet Service Provider (ISP): 
Full display of sensitive data will be restricted to access from these IP Addresses.   If you have more than 3 IP addresses, or a range of IP addresses, please contact Merlin Support.

(Please attach a list of additional locations to this form if multiple site inspections are required.)

Please submit the following along with this completed application (if not already submitted):

· Copy of current Professional License 

· Copy of valid Drivers License

Site Inspection Fee: $100, non-refundable 

Note:  You may be required to submit an updated Merlin Service Agreement with supporting business documentation.  If you cancel your site inspection after the appointment has been scheduled, you will be charged $50.   If the field agent cannot perform the inspection due to your contact being unavailable (with no alternative contact being made), or where your business cannot be verified (office closed, door locked, no answer), you will be charged the full site inspection fee.

I hereby certify that I have read and understand the conditions stated above and, if paying by credit card, that I am an authorized signer on this account and will accept the $100 charge for the site inspection requested herein.  I further understand that authorization for this charge cannot be cancelled unless payment in full has been received from another source.

Signature:  _______________________________________________________________________


NOTE:  The following are minimum requirements that should be met before requesting a site inspection of a commercial location or home office. If these requirements are not met, then the physical inspection will fail regardless of any additional positive observations:

· If the inspection is for a home office, then that home office must have a lockable door.

· A home office must be in a separate, secure area of the home, and not in a shared area among the living quarters.

· The business under inspection must not be operated in a shared office or any kind of executive suite.  (i.e. no more than one business may exist in the same office space.)
Please send this completed form via confidential fax 406-755-8568 or 406-755-8579
or mail to Merlin Risk Management  • 215 S Complex Dr • Kalispell, MT  59901
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